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Emerson Park Academy
Prefect Handbook







The Role 
As part of our citizenship education and the development of leadership skills, we believe that our pupils in Emerson Park Academy should experience duties and responsibilities that come with being a member of a community in order to help them prepare to play an active role as citizens. We believe that Prefects have a very important role to play in the day-to-day organisation of our Academy. Year 11 pupils are permitted to apply for this position, reflecting their maturity and influence.

The Structure:
From the year group approximately 50 prefects are chosen each year.  They in turn are led by the senior prefects; Head Boy, Head Girl and their Deputies.

Expectations and Accountability
 Emerson Park Academy Prefects are directly responsible to the Assistant Head Teacher with oversite of prefects. They will also work under the guidance of School Staff, responsible for particular areas.
 Prefects are not directly responsible for pupil behaviour, safety or security.  During duty times they will always been under the supervision of staff. 
They are however, ambassadors of the school and role models for younger students and therefore are expected to behave in a manner befitting their status.

Prefects are expected to: 
· Respect and observe the Academy rules at all times; 
· Be punctual for duties, keep to plans, rotas and attend all Prefect meetings where possible;
· Be positive and enthusiastic, encouraging and motivating fellow pupils; 
·  Be co-operative, helpful, well-mannered, trustworthy, kind and responsible;
·  Demonstrate good work habits in all aspects of School life; 
·  Be competent in self-management and have good personal organisational skills; 
·  Be respectful towards teachers, peers, and the School environment; 
·  Display qualities such as initiative, problem-solving skills and teamwork; 
·  Treat others fairly without showing preference to friends or siblings; 
·  Prefects must be excellent ambassadors for the School, representing the Academy image positively.

Responsibilities 
The Prefect team will share the following responsibilities, creating a rota where necessary, under the guidance of your Head of Year and Assistant Head Teacher responsible for prefects.
· Support pupils during morning duties; 
· Peer support for new pupils; 
· Showing visitors around and providing support at key Academy events;
· Helping with fund-raising, e.g. selling poppies;
· Act as Subject Ambassadors – be linked to a faculty area and support as directed by the Head of Faculty;
· Lead the student council;
· Lead three project based assemblies to younger pupils;
· Reading buddies for year 7 form groups;
· Feed into the termly Academy newsletter;
· Act as part of the Prom Committee.

Application Process 
Applications for prefect positions take place during the summer term of year 10.  After reviewing the letter of application and taking into account the conduct of the applicants the Head of Year will make either the pupil a full unconditional offer of prefect or a conditional offer which will be reviewed in the autumn term of year 11.
During the first few weeks of the autumn term of year 11 pupils are invited to apply for the senior prefect roles via letter.  These are reviewed by the Head of Year and the Assistant Head responsible for prefects.  
On the strength of their letter, pupils are then invited to interview with the Head of Year and AHT in order to demonstrate their capacity to perform the role of Head Boy, Head Girl and their Deputies.  As part of the interview process they are asked to prepare a presentation to the panel about aspects of the school they could present to parents and how they would go about doing so.  In addition, they are asked to comment on areas that require improvement and how they would present their ideas to the Head.

Appendices: See below
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The Role 
As part of our citizenship education, we believe that our pupils in Emerson Park Academy should experience duties and responsibilities that come with being a member of a community in order to help them prepare to play an active role as citizens. We believe that Prefects have a very important role to play in the day-to-day organisation of our School. Year 11 pupils are permitted to apply for this position, reflecting their maturity and influence.

Expectations and Accountability
 Emerson Park Academy Prefects are directly responsible to the Assistant Head Teacher with oversite of prefects. They will also work under the guidance of School Staff, responsible for particular areas.
 Prefects are not directly responsible for pupil behaviour, safety or security. 
They are however, ambassadors of the school and role models for younger students and therefore are expected to behave in a manner befitting their status.

Prefects are expected to: 
· Respect and observe the Academy rules at all times; 
· Be punctual for duties, keep to plans, rotas and attend all Prefect meetings where possible;
· Be positive and enthusiastic, encouraging and motivating fellow pupils; 
·  Be co-operative, helpful, well-mannered, trustworthy, kind and responsible;
·  Demonstrate good work habits in all aspects of School life; 
·  Be competent in self-management and have good personal organisational skills; 
·  Be respectful towards teachers, peers, and the School environment; 
·  Display qualities such as initiative, problem-solving skills and teamwork; 
·  Treat others fairly without showing preference to friends or siblings; 
·  Prefects must be excellent ambassadors for the School, representing the Academy image positively.

Responsibilities 
The Prefect team will share the following responsibilities, creating a rota where necessary, under the guidance of your Head of Year and Assistant Head Teacher responsible for prefects.
· Support pupils during morning duties; 
· Peer support for new pupils; 
· Showing visitors around and providing support at key school events;
· Helping with fund-raising, e.g. selling poppies;
· [bookmark: _GoBack]Act as Subject Ambassadors – be linked to a faculty area and support as directed by the Head of Faculty;
· Lead the student council;
· Lead three project based assemblies to younger pupils;
· Reading buddies for year 7 form groups.


I, the undersigned, have read and understood the roles and responsibilities.  I understand that my role as prefect is a privileged position and I must uphold the expectations placed upon me at all times.  Should I bring the role into disrepute, my position as prefect can be removed.

Name: (print)

Sign:

Date:

Counter-signed:  

Assistant Head Teacher; N Heatley
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